Training & Development (or Consultancy) Request 

	Company Name
	Date

	
	

	Proposed Training Activity / Course / Consultancy

	

	Date(s)


	Location / Venue
	Total # Hours of Training 


	
	
	

	Target Group


	Date you require for my reply or quote

	
	

	Number of participants
	Group Level – e.g. entry / middle or senior management

	Goals and Aims of training

	

	Timings of course

	

	Are multiple training dates required?

	


Please fill in and attach to an email. 

